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Logging in to GoToWebinar

The URL is www.gotomeeting.com/webinar sign in here
        ↓



  

.

Logging in to GoToWebinar



  

Logging in to GoToWebinar

WI@USBNC.org

→Contact Niki or Rob for password

Niki Daniels: pudproof@gmail.com Rob Stockman: wi@usbnc.org



  

← ← ← ← 1. Schedule webinar

← ← ←  3. View/download recording

  2.    Record webinar



  

 ← 1.

1. Schedule
a webinar

Default is Central 
Time, please do 

not change!

Make your Title descriptive, so we know who to contact if needed.

A description isn't required if you're only recording for yourself.

leave this blank

Scroll down to schedule

 ↓  ↓  ↓  ↓  ↓  ↓
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<===Click Schedule



  

 ← 1.

No changes required on this page. Do not 
adjust 'Share Your Webinar' Settings.

Click Start to 
start the webinar

If setting up a live session with learners invited, post this URL in Moodle 
So they can register ahead of time. They will get two reminder emails.



  

2.  Record webinar (slide show + webcam): 2 Tips

Adjust webcam controls 
(not shown) for optimum  
brightness, contrast, etc.

If needed, change location  
so background looks 
professional/uncluttered 
(i.e. not like this!)

  

   GoToWebinar will pop up with helpful suggestions!
   Just follow the prompts, and if you have questions 
   that are not resolved after trying a practice session
   feel free to give Niki a call, at (678) 361-1836.

Open your slide show and have it ready before you start the webinar. 
Close other apps. Once the session begins, it will hog your computer, 
so you may have difficulty opening or accessing multiple windows.



  We recommend checking Record 
on start, then Start broadcast. 

Using GoToWebinar's Control Panel 

Check microphone/audio & 
webcam (should be green).

a
b

a

Open 'Sharing' to show and stop
showing your screen, or to hand 

over to another presenter.

b

c

c



  

Need help? email wi@usbnc.org
or pudproof@gmail.com

Ending or Pausing the Session

Don't forget to stop the
recording when finished.

If you need to pause briefly,
(say you sneeze, a phone 
rings or a dog barks) you can 
restart recording where you 
left off in the script/slide show. 
Any bloopers can be edited 
out by Wilmette Institute staff.

GoToWebinar automatically
saves the recording online 
when you exit the session.

d

◄d



  

.

Click on File and you will see this Edit Your Name and 
Email option in the drop-down menu. You can change 
the name and email address to your own, and trigger 
a notification when the video is ready for download.



  

.

 My Recordings is where you can find your video. 
Click on the 3 dots to the right side to download it,
or email your Wilmette Institute contact to let them

  know the video is ready. We will post it to YouTube. 



  

Recording Course Material with GoToWebinar
  

Remember to sign out of 
GoToWebinar!

 Do not share the password with
 anyone. If you forget it, we will

 be happy to remind you.

 You may of course use your own
 recording software, or edit videos
 yourself if you have the expertise.

 

 If you make a total mess of a
 session, feel free to delete it 
 from the Recordings listing.

  NB: The Wilmette 
   Institute's GoToWebinar 

account should never 
be used for sessions
which have not been 

  approved and scheduled 
by Wilmette Institute 

administrators, except 
for the purposes of 

  creating course material 
for use in Wilmette 
Institute Courses.
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